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NOAOKEHUE

0 3aIHTE MEePCOHAJIbHBIX 1aHHBLIX PAOOTHHKOB
MAIOY “Ilaanera “3aoposo” r. llepmu

1. O01mHe mo1okKeHus

1.1. Hacrosuee IlonoxxeHue ycTaHaBIMBAET MOPSAOK IMOJYyYEHHS, YyHETa,
00pabOTKM, HAKOIUIEHMsI M XpaHEHHs JOKYMEHTOB, COJepiKallluX CBEACHHUS,
OTHECEeHHBbIE K [1€pCOHAJbHBIM  JaHHBIM  pPaOOTHHUKOB  MYHHLIMIIAJIBHOIO
ABTOHOMHOTO JOIIKOJIBHOIO 00pa30BaTelIbHOr0O Yy4pexaeHus “JleTckuu can
“ITnanera “3mopoBo” 1. Ilepmu (manee — MAJIOY “Ilnanera “310poBO°
r. [Tepmu). [Tox pabGoTHUKaM# MMOApa3yMeBAIOTCs JIMLA, 3aK/IIOUMBIINE TPYI10BOH
norosop ¢ MAJIOY “Ilnanera “3a0poBo’” r. llepmu.

1.2. ILlens paspaborku Hacrtosulero Ilonoxenus — onpenesieHue mnopsaaka
00paboTKK rnepcoHa bHbIX AaHHbIX paboTHHKOB MAJIOY “llnanera “310pOBO” T.
[Tepmu; 3ammra nepcoHaibHbIX daHHbIX padorHukoB MAJIOY  “llnanera
“3n0poBo” r. [lepMu OT HECAaHKIIMOHUPOBAHHOTO AOCTYIIa ¥ pa3rjiallicHMs.

1.3. OcHoBaHueM jis pa3paboTkh HacTosAlero IlomoxkeHus ABIAIOTCS
Koncruryuus PO, Tpynosoii konek P®, I'paxxnanckuii kogeke PO, denepanbHbii
3akOH «O mepcoHalIbHBIX JTaHHbBIX?, [IpaBujia BHYTPEHHErO TPY/A0BOIO
pacriopsiaka MAJIOVY “Ilnanera “310poso” r. llepmu.

1.4. TlepcoHanbHble jgaHHble pabOTHUKA - MHpOpMaIWs, HeoOXoaUMas

paboToaTENI0 B CBSI3U C TPYAOBBIMH OTHOLICHUSAMH U KacarolHecs KOHKPETHOTI'O
paObOTHHKA.

1.5. IlepconanpHble 1aHHbIE pAOOTHUKA COCTABIISAIOT:

a) cBefieHMst 0 (akTax, COOBITHSIX W OOCTOATENBCTBAX YACTHOH JKM3HM
paGoTHHKA, MO3BOJAIOLINE UACHTH(DUIIMPOBATh €r0, 38 UCKIIOYEHHEM CBEICHHUH,
MOJUTe)KAIMX PAclpOCTPAaHEHHUIO B CPEACTBaX MAacCcoBOM HH(pOpMaUuu B
YCTAHOBIICHHBIX (heiepaJIbHBIMU 3aKOHAMH CITy4asiX;



b)  cnyxeOHble CBelleHHs, a TakXKe HHBIC CBEACHUSA, CBA3AHHBIC C
npoq')eccpmHanhHOﬁ esTeIbHOCTBI0 pa0OTHHKA, B TOM 4YHCIE CBEICHUSI O
MOOIIPEHUSAX U O TUCLIUITTIMHAPHBIX B3BICKaHUSX. '

1.6. I{oKymeHTaMH cozepKalue ﬂepCOHaﬂLHHe NaHHBIC SIBJISTIOTCS:

1)  macmopT WM HHOH JOKYMEHT, yIOCTOBEPSIOIINHA TUYHOCTD;

2) TpyAOBasi KHHXKKA,

3)  cTpaxoBOe  CBHJETENBCTBO ~ TOCYAApCTBEHHOrO  IEHCHOHHOIO
CTpaXOBaHMUA, __

4)  CBHUEETENbCTBO O IIOCTAHOBKE Ha yd4eT B HAJOrOBBIM OpraH H
npucBoenus VHH;

5)  IOKYMEHTBHI BOMHCKOI'O Y4eTa;

6) JOKyMeHT 00 o00pa3oBaHHH, O kpaJupUKaAMU WIH HAIUIAU
CHelHalbHBIX 3HAHHIA MM CIIENMATbHON TOATOTOBKH;

7) ' xaprouxkaT-2;

8) _ aBT06H0rpa(bHa

9)  MeIMIHMHCKOE 3ammquHe 0 COCTOSIHHH B,ILOPOBBH

10) ,H;OI{yMeHTLI coziep Kallie CBeAeH!s O 3apadOTHOH ruiate, HOIUIATax
Ha0aBKax; |

11) HpHK&SbI 0 rpueMe Jiria Ha paboTy, 00 yBOJIbHEHMH, & TaKKe O
NepeBoJie Ha IPYTYH0 JAOJDKHOCT; '

12) ,upyme JTOKYMEHTHI, COI[ep}KaI_HHE CBB,D;E’:HHH npeﬂHaBHaquHme mm' =

HCIIOJIB30BAHKS B CITyKeOHBIX LIEJISIX. |

17, Bce [IepcoHabHBIE JIaHHblE pPAOOTHUKA CJIEAYEeT MOJydaTe y HETO
caMoro, 3a HCI{JI}OI{&HHE:M CllydaeB, €ClIM HMX IOJydeHHEe BO3MOXKHO TOJIBKO Y
TPETHUX CTOPOH.
| 1.8. HOH}”{EHHE [IEPCOHAJBHBIX JaHHBIX paGOTHHKA y TPETHHX - JIHII,
BO3MOXHO To.rllbico pH  yBeAOMIICHHH paboTHHKa 00 3TOM 3apaHee M C €ro
IUCHMEHHOTO COTJIACHSL. |

1.9. Paﬁomna'renb He WMeeT TIpaBa IIOJlydaTb M 00padaTeIBaTh
HEEpCOHaJIBHbIeE JaHHble ~ COTpyaAHHKa O  €ro paCOBOH HallMOHAJIBHOU
pHHa,IlJIe}I{HOCLFH OJUTHYECKUX B3IIAMAX, = PETUTHO3HBIX' 74 cbﬁnococpcx-:nx
yOeXKICHUAX, ?{CGCTOHHHH 370pOBbsl, ~HHTHMHOH )KH:?.HH B ciyqasx,
HEHOCpe,IICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLLIEHHH, paGOTO,I[aTeJIL
BITPABE HOﬂyanf;. 1 00pabaThIBaTh AaHHbIE O YACTHOW JKU3HH COTPYAHHKA TOJIBKO

C ero IMCBbMEHHOTI'O COTJIaCHAl.
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| 2. Ilopsinok XxpaHeHHH,
HCIOJIL30BAHMS M NepeJavH MepCoHATbHbBIX AaHHBIX

2.1 XpElIHEHPIE: [EPCOHAIBHBIX JNAHHBIX B MAJIOY “llmanera “310poBO”
r. I lepmu: |

1) nmepcoHaJbHBIE JaHHBIE, CONepKaluecs Ha OyMaXHbIX HOCHUTEIISIX,

XpaHSATCS B 3alIMPAEMOM LIKaQy, yCTAHOBICHHOM B KaOuHeTe 3aBeAYIOLIETO.

2)  mepcoHaJbHBIE JAHHbIE, COMEPIKAIMECS Ha NEKTPOHHBIX HOCHTEIX
uHbopmanyu, Xpanares B 11K 3aBenyromero.

2.2. TpynoBast KHHXKa, JOKYMEHTbI BOMHCKOIO y4€Ta, KapTOHuKd dopmsr T-2

XpaHATCS B Banep'rom METaJUIHYECKOM cerde.

2, HepCOHaJIBHBIe NaHHBle  PAOOTHHKOB MOTYT - OBITH  IOJIyYE€HBEL,
IIPOXOAUTH ,I[&JILHEHL[IyIO 06paboTKy M TIepelaBaThCsi Ha XpaHEHHE KaK Ha
OyMaXKHBIX HOCHUTeJIAX, TaK ¥ B JIEKTPOHHOM BHUJIE - B BU/Ie (AH/IOB B JTOKaJIbHOM
KOMITBIOTEPHOH CETH.

2.4. Tlpu mepenade INEpCOHAIBHBIX JAaHHBIX COTPYAHHKA paboTOATEINb
NOJDKEH co6mo,ua'rb cleayIolue TpeOoOBaHus

1) HE )COOGH_I&TB HepCOHa.J'IBHbIe TaHHbIE pa6OTHHKa TpeTbeH cT'd'pEiHe 6e3
MHCHMEHHOTO cornacuﬂ pabOTHHKA, 3a MCKIFOYEHHEM c.nyqaeﬁ Korja 9To
Heo0X0oaUMO B ue.ma[x IpeayIpeXIeHNs YyrPO3bl KU3HH U 3710POBBIO pa6oTHHKa, a
TAKXKE B cnyqaﬁx yCTaHOBJIEHHBIX (eepaTbHbIM 3aKOHOM:;

2y .’ 18 coo0maTe MepCcoOHAIbHEIE ,[[&I—IHBIE: COpr,HHHKa B KOMMEPUYECKHUX
ueﬂax 0e3 ero HHC]&:MEHHOFO corJjiacus;

3) OCYHJ;E:CTBJIHTB nepenady nepCOHaJILHLIx - JIaHHBIX COpr,IIHI/IKOB Bk

npeenax MAI[OY “TTnanera “3gopoBo” I. Ilepmu B COOTBETCTBUU C H&CTOHII.[HM

[TonoxeHHueM;
4) paspe IaTh JOCTYN K MEPCOHAIBHBIM JAHHBIM pabOTHUKOB TOJIBKO

CIIel{AajIbHO ynonHOMquHHMM JIALIAM, TIPY 3TOM yKa3aHHbIE 1A JOJDKE I IMETh
TPaBo IIOJ'IY‘IB.TI:- TOJIBKO T€ nepCOHanLHme JaHHBIE, KOTOpBIE. HﬁOﬁXOﬂHMBI AL
BBITIOJTHEHHS KéHI{peTHOH DYHKIMH; g [ s v

5)  He 3ampalliBaTh HHQOPMALHIO O COCTOAHHH 3ﬂ0p0BBH COprILHHKa

34 HCKJIIO‘iEHHEM TEX CBG,H,EHHH KOTOPBIC OTHOCATCA K BOIIPOCY O BOSMO}I{HOCTH

BBITIOJTHEHHUS COpr,I[HHI{OM TPY10BOHU @yHKuHH
1) HepeﬂaBaTB [epcoHaNbHbIE JaHHBIE COpr,I[HHKa ero 3aKOHHBIM,

MOTHOMOYHBIM! Hpe,HCTaBHTEJIﬁM B TIOPs/IKE, YyCTaHOBJIEHHOM 1py/IOBBIM KOZEKCOM
P®, u orpaHHqHBaTb ITY HHGOPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMH JaHHBIMH,
KOTOpble HEOOXOAWMBI JJIsl BBINOJHEHHS YKa3aHHBIMH PeCTABUTENSAMU X

bYHKIHH.




2.5. TlomydeHUe CBEJAEHHUH O MEePCOHAIBHBIX JaHHBIX PaOOTHHKOB TPETheU
CTOpOHOH pa3speluaeTcsi TOIGKO TIpM HATMYMM 3asBICHUS C yKasaHHEM
KOHKPETHBIX [I€PCOHAIBHBIX JAHHBIX M LeJeH, i KOTOpbIX OHM OyayT
HCIIOJB30BaHbl, 4 TaK)Ke THCHMEHHOro cornacus paboTHHKA, IepCOHATIbHBIE

.1:""-

JTAaHHBIE KOTOPOI'0 3aTpeOOBaHEI.
2.6. TTonyyenue repcoHANBHBIX JaHHBIX paOOTHHMKA TPEThel CTOPOHOU Oe3

ero MUCHMEHHOTO corjlacMs B Cjydasx, Korja dTO HeoOXOoOuMo B LENIX
NpeayNpeXIeHnss yrpo3bl KHU3HM W 370pOBbs pabOTHMKA, a TaKKe B CiyYasX,
YCTAHOBJIEHHBIX 3aKOHOM. '

3. JlocTyn K nnepcoHaJbHBIM JaHHBIM

|
3.1. ,D;OCTyn K TePCOHAIBHBIM JAHHbIM PaOOTHHUKOB HMEOT cne)_]y}omne

I0JDKHOCTHBIE Jmua HEIIOCPEICTBEHHO PICHOJIBB}’IOH_IHE WX B cnymeﬁﬂmx uem{x
it 1) el BaBeny}omHH MAZIOV “Ilnanera “3710pOBO” T. [Tepmu; |

Z) BaMeCTHTeJIL 3aBeIyIOLIEro M0 OOIIMM BOIIPOCaM;

3) BameCTHTeJIL 3aBEAYIOLIErO I10 AX‘—I

4) Mejm;mc:"r,

5)  JeNompOU3BONHUTENb;

6) CeKpeTapb PyKOBOIMUTEIIS;

7)) 3aBedyromimii XO3SHCTBOM.

3.2. VYIOIHOMOYEHHBIE JMIa HKMEIT TMpaBO I[OJy4aTh TOJIBKO T€
IepCOHAJIbHbIC JaHHble pabdOTHHKA, KOTOPHIE HEOOXOMUMBI JUIS BBIIOJHEHHS
KOHKPETHBIX (DYHKIHH B COOTBETCTBHH C JIOJDKHOCTHOM MHCTPYKLMEH yKa3aHHbIX
nu1l. Bee ocTanbHble paDOTHHKH UMEIOT NIPaBO Ha MOJIHYIO HH(];)opmaquo TOJ’IBKO
00 ux HBpCOHfiJ{IBHI:IX JAHHBIX U 06p360TK3 ITHX I[ELHHLIX _ -

33 CcoﬁmeHHe CBEHGHHH O IIePCOHABHBIX JIAHHBIX paGoTHHKOB OpYTUM
OpraHM3alMsM M rpakKiaHaM pa3pellaercsl IpH HAJTMYUH TUCHMEHHOIO COIJIACHS
paboOTHUKA U 3agBJIeHUs MoarucaHHoro 3aseayromum MAJIOY  “Ilianera
“3710pOBO” T. HepMH 160 rpaXKaHHHOM, 3aIIPOCHBILKM TaKHe CBEJCHHS.

3.4. HpeﬂOCTaBJIEHHe CBEJCHMI O NEePCOHATBHBIX JaHHBIX paOOTHHUKOB 0e3
COOTBeTCTByIOI_HeI‘O MX COIJIacHs BO3MOJKHO B CIIEIYIOIIUX CIIydasX:

1) B [eJIsX peIyTpeKAeHUs YTPO3bl JKU3HH U 310POBES paGOTHHKa

2) pH IOCTYIUIEHHH O(HUIUAIBHBIX 3alIpOCOB B  COOTBETCTBUH c
nonokeHusiMH  delepanbHOro  3akOHa «O6  omepaTUBHO-PO3BICKHBIX

MEPOHpHﬁTHHXT)
3) npﬁ nomymeﬂuﬁ Otlmuﬂanbﬂmx 3anp0003 U3 HB.JIOI‘OBLIX OpFaHOB
opregmB HeHCFIOHHOFO ®onna Poccuu, OpraHoB (De,llepaHBHOI‘O COHH&HBHOFO

CTPaxOBaHHUs, CyIeOHBIX OPraHOB.



y e o g 2P
_l\.-r-ll:--i-.ﬂl-—l-ln_-_-i—ur--—.---_—.-._ F—— P o g e e e el B - ™y & ¥
& i . ¥ -

I
N E
¢4
|

1

3.5. Pa60i1‘HHK, O KOTOPOM 3alpallilBarOTCsA CBEACHUS, HOJDKEH OBITH
yBeJOMJEH O Iepefade €ro IepCOHANbHBIX [aHHBIX TPETHUM JIMLAM, 34
HCKITIOYEHHEM CIIyYaeB, KOTJa TaKoe yBEIOMIICHHE HEBO3MOXKHO B CHIly (opc-
Ma)KOPHBIX 00CTOSTEIBCTB, @ IMEHHO: CTUXUIHBIX Oe/ICTBUH, aBapyHy, KaTtactpod.

3.6. CaeneHus 0 paGOTHHKe (B TOM dYHCIe, YBOJEHHOM) MOTYT OBITH
IpeI0CTABIIEHBI IPYTrOo OpraHM3alliy TOJBKO ¢ IMMCEMEHHOrO 3arpoca Ha OnaHKe
MAIOY “IInanera “3mopoBo” r. IlepMu ¢ NpUIIOKEHHEM KOMUH 3asBICHHUA
pabOTHHUKA.

3.7. IlepcoHanpHble [JaHHBIE pAOOTHHKA MOTrYT OBITH IPENOCTABIICHbI
POACTBEHHMKAM HJIA YIEHAaM €ro CeMbH TOJBKO C NHUCbMEHHOTO pPa3spelICHHs
caMoro pa60THhKa

3.8. 3anpemaeTcs1 mepefadya IIEPCOHATBHBIX JAHHBIX pabOTHHKa B
KOMM@p%CKHx nejgx 6e3 ero coriacusl.

' 4 3aImuTa NepCOHAIbHBIX JAHHBIX PAGOTHHKOB

41:' B ‘ Heasx obecreyeHHs COXPAaHHOCTH M- KOH(})nﬁeHuHéﬁbﬂocm
nepcoﬂanbﬂmxfnahﬁmx paboraukoB MAJIOV “Ilnanera “3xoposo” r. llepmu BCe
omepanuu 10 O(OPMIEHHIO, (OPMHPOBAHHIO, BEICHHIO U XPAHEHHIO TaHHOM
uHGOPMALMKE JOJDKHBI BBINOIHATECS TOJIBKO JIMIAMH, OCYIIECTBIIAIOIMMH
JaHHYIO paGoi‘y B COOTBETCTBHUM CO CBOUMHU CIIy)KEOHBIMHU 0GS3aHHOCTSIMH,

3a¢HKCHpOBaH HBIMUA B MX JO/DKHOCTHBIX HHCTPYKIIMSX.

i D OTBeTm Ha MUCHMEHHBIE 3aMPOCH! APYTUX OpraHU3aliid ¥ yIPeKIeHUH
B mpejenax MX KOMIIETEHLUMH W IIPeJOCTABIEHHBIX IOJHOMOYMH MAIOTCA B
nucsMenHoi hopme Ha 6nanke MAJIOY “Ilnanera “3g0oposo” r. llepmu u B TOM
06beMe, KOTOPBIHA MO3BOJSET He pasrjallaTh M3JIHIIHUKE 00BEeM IEepCOHAIbHBIX
ceesiennii 0 padotarkax MAJIOY “l1lnanera “3nopoBo’’ T. Ilepmu.

4.3. Hepeaatia HHGbOpMAIIUK, COJAEPXKAIleH CBEACHUSA O [1epCOHAIIBHBIX
JTAHHBIX pa60THHKOB MAZIOY “TInanera “3mopoBo” r. Ilepmu 1o Tem-::tbOHy,
bakcy, 37I€KTPOHHOH I104Te 6e3 MUCBMEHHOTO COTTIacHs pabOTHHUKA 3arpelaercs.

4.4, I[oxymemm coJiepKallliie TEepPCOHAJIbHBbIC JIaHHbIC pa60THHKOB
XpaHHTCH B BaHHpaIOI_L[HXCH mKadax WM cembax OGecneqHBa}ome 3aH1HTy OT

|
HecaHKuHOHHpOBaHHOFO JIOCTYIIA.

4.5, HEpPOH&JIBHBIe KOMITBIOTEPBI, B KOTOPBIX COAEepHKATCS HepCOHaJIBHLIe

: '

OAHHBIC, 3alUILECHBI [apoJisiMH AO0CTYIIA.



5. IIpaBa paGOTHHKOB H2 3alHTY NEePCOHAJBHBIX TAHHBIX .

5.1. B uénﬂx oOecrieyeHus 3allUThl IEPCOHAIBHBIX JaHHBIX, XpaHHIHHXCH
B JIMYHBIX JIesiaX, paOOTHHKH UMEIOT IPaBo:

1) moiy4ars MOJIHYIO HHtﬁbpmauH}o O CBOMX IE€PCOHAJIBHBIX JaHHBIX W
06paGoTKe THX JaHHBIX (B TOM YHC/Ie aBTOMATU3UPOBAHHOM ); |

2)  OoCyulecTBIATH CBOOOAHBIA  OecriaTHBIA — JOCTYm K  CBOUM
[epCOHATBHEIM JAHHBIM, BKJIIOYas MPaBO IOIy4aTh KONMHH JOOO0H 3amHcH,
coziepKalllell IepCOHalIbHblEe HaHHbIE DPa0OTHHUKA, 3a HCKIIOYEHHEM CIIy4aes,
peIyCMOTPEHHBIX (eepaabHbIM 3aKOHOM;

3) TpéﬁOBaT:e. MCKJIFOUEHHUS MIIM MCIIPaBJIEHUS] HEBEPHBIX WM HEIMOJIHBIX
HepCOHEUIBHBIXI J@HHBIX, a TaKkKe JaHHBIX, oOpaboTaHHBIX ¢ HapylIeHHEM
(peﬂepaanorE} 3akoHa. PaGoTHMK mpu OTKaze paboTonarelis MCKJIIOUYUTh WIIH
MCIIPABUTH nepcoﬂaﬂbﬁme naHHble pa0OTHMKA UWMEEeT IIpaBO 3asBIATh B
MTACEMEHHOM (‘popme paboTOfaTe0 O CBOEM HECOrIacud, OOOCHOBAB
COOTBeTCTBylomHM o6pa30M rakoe Hecornacue. IlepcoHanbHBIE JIAHHBIE
OLIEHOYHOTO xapamepa paOOTHUK HMeeT MpaBo ,HOHOJIHHTB 3asiBJICHUEM,
BBIp&H{&IOHlHM ero cOGCTBEHHYIO TOUYKY 3PEHHUS; '

4) 1p 60BaTh OT paboToHATEIIS yBe_IIOMJIE:HHH BCEX JIMII, KOTOpBIM paHee

OBLIM COOOIIEHBI HEBEPHBIE MJIM HEMOJIHBIE MNEPCOHAIBHBIE NaHHBIC paboTHUKA,

000 BceX MPOU3BEIEHHBIX B HUX U3MEHEHHUAX UM UCKITFOYEHHUAX U3 HUX;

5) 06KANoBaTh B cyn JoOble HENpaBOMEPHbIE NEMCTBUS . MK
Ge3neiicTBue paboromarens MpH oOpabOTKe M 3allUTe MNEPCOHAIBHBIX NAaHHBIX
rpa_}x,t{'a_ﬁcgorp FH):(}gamero. e g | r -_
6. OTBETCTBEHHOCTD 33 paamﬁmeﬂue KOHGpHIeHIHATbHOH umlmtimaﬂnn,

(‘fm;zaﬂuoﬁ ¢ epPCOHAJIbHBIMH JaHHbIMH PA0OOTHHKOB

-1 Hﬁué BUHOBHBIE B HAPYIIEHMM T[IOpSAKAa OOpalieHHst ¢
IIepCOHaJIBHBIMM AaHHBIMH, HECyT [AMCIMIUIAHAPHYIO aJIMHHHCTPATHBHYIO,
rpa:&maﬂcm—npaﬂoay}o WIM YTOJOBHYIO OTBE€TCTBEHHOCTH B  COOTBETCTBHH C
q)enepaJILHmMH 3aKOHAMHU.

6.2. BaBeI[}’}OI_IlHH MAJIOV “ITnanera “3nopoBo” r. [lepmu 3a HapylIeHHE
opsiaKa o6pameHm{ C TEPCOHAJIBHBIMU JaHHBIMU HECET aﬂMHHHCTpaTHBHyIO
OTBeTCTBeHHoc:rB COTJIacHO CT. cT. 5.27 u 5.39 Koxekca 06 aaMUHHCTPAaTUBHBIX
npaBoHapylIeHusX P®, a Taxke BO3MellaeT COTPYIHMKY yIepO, NpUIMHEHHBIH
HEIPaBOMEPHBIM HCIIOJIb30BAHHEM yHGoOpMaIuK, coAepiKalled NEPCOHAIbHbIC

naHHble 00 3’1‘01?.4 COTPYIHHKE.




